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	100
Program Management

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	Presenter shall provide instruction on all learning domains and learning activities specified in the Training and Testing Specifications (TTS)
	PAM D-1-7(d)(1)
	
	
	     

	Course Presentation Request is submitted to POST via EDI system 30 calendar days prior to the start of the PC 832 training class
	PAM 1055(d)
	
	
	     

	Course materials submitted to POST via EDI system, including Course Presentation Request, Course Roster, Course Hourly Distribution, Instructor Resumes, Expanded Course Outline, Budget, and Safety Policies
	PAM 1053, 1055(d)
	
	
	     

	Course Modifications are submitted in EDI and approved by POST prior to course presentation
	PAM 1053(d)
	
	
	     

	Course Roster is submitted to POST via EDI system no later than 10 calendar days after conclusion of the class
	PAM 1055(g)
	
	
	     

	Presenters shall deliver the minimum hours of instruction specified for each learning domain in the TTS
	PAM D-1-7(d)(3)
	
	
	     

	Audio/Visual materials are reviewed/approved prior to course presentation
	PAM 1052(i)
	
	
	     

	All incidents of cheating will be investigated by the Presenter and reported to POST within 10 calendar days of the discovery
	PAM 1055(f)
	
	
	     

	 ( Recommendations

	· Adequate Clerical Support Staff is assigned to the course

· Presenter has a Staff Policy & Procedures Manual

· Course is supervised by the Presenter or his/her designee while class is in session

· POST Training and Testing Specifications are available to students and staff 

· POST Student Workbooks are the current versions in use and are on file

· POST Administrative Manual (PAM) is current and easily accessible on-site for all staff

· The Presenter has a procedure to notify POST of student/staff injuries requiring treatment greater than first aid or any injury involving non-presenter personnel

· Training Mission/Vision/Philosophy is written and distributed to staff

· Strategic Plan/Goals & Objectives are written and distributed to staff

	200
Instructors

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	Instructor resumes are completed by the course presenter
	PAM 1053(a)(2)
	
	
	     

	Instructor resumes are submitted in EDI and are approved by POST prior to instruction
	PAM 1053(a)(2)
	
	
	     

	Instructors in specialized subjects have the required training, (i.e., arrest and control and firearms/chemical agents)
	PAM 1070/1082
	
	
	     

	Instructor’s specialized certifications (hard copies) are available for review
	PAM 1070(d)
	
	
	     

	 ( Recommendations

	· Handout materials are on file with Presenter and approved for distribution 

· Instructor files/resumes include approved education credentials

· Instructors adhere to the expanded course outline during course presentation

· Instructor Lesson Plans are submitted, approved, and are on file with the Presenter

· Presenter maintains a current and complete list of instructors for each LD

	300
Expanded Course Outline

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	Expanded Course Outline is submitted and approved via EDI
	PAM 1053(a)(4)
	
	
	     

	Expanded Course Outline is based on the current TTS
	PAM D-1-7, 1052(e)
	
	
	     

	Expanded Course Outline is developed to the third level of detail
	PAM 1053(a)(4)
	
	
	     

	Expanded Course Outline is regularly updated to reflect the current TTS
	PAM D-1-7(d)
	
	
	     

	Expanded Course Outline includes all presenter program-specific topics and learning or performance objectives
	PAM 1053(a)(4), D-1-7(a)(c)
	
	
	     


	 ( Recommendations

	· Current Expanded Course Outline is available to all Learning Domain Instructors and Presenter staff

· Use the comparison tool and POST exemplars to develop the Expanded Course Outline

	400
Students

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	When required, the course coordinator provides a statement in the comment section of the EDI Course Roster explaining how a trainee successfully completed the course, but missed more than five percent of the certified hours
	PAM 1055(g)(2)
	
	
	     

	Maximum student enrollment does not exceed limits set by course certification
	PAM 1055(e)
	
	
	     

	Students complete evaluations of the course
	PAM 1052(a)(9)
Mgmt. Guide Chapter 4
	
	
	     

	Presenter has students read and sign the two required contracts. The contracts are maintained in the student files
	Test Security Agreement
	
	
	     

	Non-affiliated students have obtained a DOJ firearms clearance letter, prior to the start of the course
	Penal Code 13511.5
	
	
	     

	 ( Recommendations

	· Students complete evaluations of the instructors

· Students receive college credits for completion of course (if college affiliated)


	500
Presenter Staff

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	 ( Recommendations

	· Staff Training: Attend Training Administrator Course (EDI Training)

· Coordinator attends the POST PC832 workshops

· Participation in POST Subject Matter Expert Committees and Workshops


	600
Test Security

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	The POST Test Use and Security Agreement is signed by the current Course Coordinator, on file with POST and distributed to staff
	PAM D-1-7(a)(6)
PAM 1057
	
	
	     

	POST Test Use and Security Agreement acknowledgement forms (Attachment A) are signed and on file for any staff member with access to test materials
	Test Security Agreement
	
	
	     

	Presenter’s Test Administration & Security Policy is on file with POST and distributed to staff
	PAM D-1-7(a)(7)
	
	
	     

	The Staff/Instructor/Evaluator Contract is signed and on file
	Test Security Protocols
	
	
	     

	Limited access to secure test materials
	Test Security Agreement
	
	
	     

	Current list of designees is on file with POST
	Test Security Agreement
	
	
	     

	Verifying that system computer location is secure
	Test Security Agreement
	
	
	     

	Testing System online computer testing application is installed (if applicable)
	Test Security Protocols
	
	
	     

	Current Security Compliance Statement is signed, and on file with POST
	Test Security Protocols
	
	
	     

	 ( Recommendations

	· Staff receives training in test security procedures


	700
Testing Process

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	Presenter conducts all tests required by the TTS
	PAM D-1-7(d)(2)
	
	
	     

	Student is permitted to retest after the failure of an initial test
	PAM D-1-7(2)(d)
	
	
	     

	Remedial training is required after the first failure of a required test and shall be provided independent of the retest
	PAM D-1-7(d)(2)(D)
	
	
	     

	For the comprehensive test students shall be retested using an alternate form of the same test. For exercise tests students shall be retested on the failed test
	PAM D-1-7(d)(2)(D)
	
	
	     


	A failure of the retest is a failure of the course
	PAM D-1-7(d)(2)(D)
	
	
	     

	Only individuals who have received POST-provided proctor training may administer the tests
	Test Security Agreement
	
	
	     

	 ( Recommendations

	· Student understands that the re-test is not remedial training and this has been made clear to the students

	1000
Safety

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	Presenter has written rules of safety and conduct
	PAM 1053(a)(6)
	
	
	     

	Policies include the reporting and the handling of injuries
	PAM 1053(a)(6)
	
	
	     

	Policies include ratios of instructional staff to students
	PAM 1053(a)(6)
	
	
	     

	Safety policies are developed for each training site and any manipulative skills training
	SG 1.2.2
	
	
	     

	Staff reviews safety policies with students prior to manipulative skills training
	SG 1.9.1
	
	
	     

	Students receive copies of the Presenter safety policies
	SG 1.2.6
	
	
	     

	Safety policy requires instructors to adhere to the approved lesson plan
	SG 1.2.7
	
	
	     

	Instructor/Student Ratios: Arrest and Control Methods
	SG 1.7.1
	
	
	     

	Instructor/Student Ratios: Firearms Training
	SG 2.4.1
	
	
	     

	 ( Recommendations

	· Any injury requiring more than basic first aid should be reported to POST as soon as practical

	1100
Firearms Training

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	Presenter Firearms training/testing comply with Chapter 2 of the POST Guidelines for Student Safety in Certified Courses
	SG Chapter 2
	
	
	     

	Student’s receive instruction and are provided with firearms safety policies and procedures
	SG 2.1.1
	
	
	     

	Student’s are provided with range safety policies immediately prior to range training session
	PAM D-1-7(d)(1)(A)
	
	
	     

	Presenter provides instruction in all learning objectives required by TTS
	PAM D-1-3(d)(2)(D)
	
	
	     

	Presenter administers and scores all tests required by TTS.  Required Firearms Tests
	PAM D-1-3(d)(2)(D)
	
	
	     

	Student’s receive instruction regarding safe area, including areas for cleaning, unloading and reloading
	SG 2.1.4
	
	
	     

	Student’s receive instruction regarding proper handling of firearms cleaning materials and solvents
	SG 2.5.5
	
	
	     

	Student’s receive instruction regarding proper decontamination from lead and other hazardous materials involved with firearms training
	SG 2.5.5
	
	
	     


	1200
Firearms Training Facility

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	Facility is conducive to a safe training environment
	SG 1.2-2.1.12
	
	
	     

	Facility is properly secured and adequate signage is posted to prevent unauthorized persons from exposure to potentially dangerous situations
	SG 2.1.3
	
	
	     

	Facility has an emergency medical response plan including emergency communications and medical response routes
	SG 1.10.1
	
	
	     

	First Aid equipment and materials are provided at all manipulative skills training sites, including compresses suitable for bleeding control and emergency treatment of gunshot wounds
	SG 1.10.2, 2.1.10
	
	
	     

	Range safety policy is conspicuously posted
	SG 2.5.1
	
	
	     

	Prop 65 signage is posted
	Cal-OSHA
	
	
	     

	Indoor ranges shall be adequately ventilated
	SG 2.1.9
	
	
	     

	Instructors and students wear soft body armor, as well as eye/ear protection
	SG 2.2.1, 2.2.2
	
	
	Describe:

     

	Firearms training and testing facilities
	
	
	
	Describe:

     

	Access control and security measures
	
	
	
	Describe:

     

	Miscellaneous/other
	
	
	
	Describe:

     

	 ( Recommendations

	· Facility is primarily designed for firearms training

· Staff is well versed in site specific medical response plan

· Staff trained in the use of gunshot trauma kit

· Incorporate SG Appendix B, Section B-5; Response to injuries in presenter safety policy

· Safety briefings should be conducted at the beginning of each manipulative skills training session or whenever re-entering a training site after an absence (e.g., lunch)


	1300
Weapons Loading/Unloading

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	Facility has a designated weapon loading and unloading areas
	SG 2.1.4
	
	
	     

	Weapon loading and unloading area is capable of containing a projectile in case of an accidental or negligent discharge
	SG 2.1.4
	
	
	     

	Safe waiting area is designated for students not actively involved in shooting
	SG 2.1.4
	
	
	     

	 ( Recommendations

	· Students are supervised by staff when loading and unloading firearms in a safe area

· Non-participating students should be monitored by an instructor

	1400
Weapons Storage

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	Students understand and comply with applicable laws regarding the self-storage and transportation of weapons and equipment
	Penal Code Section 25400
	
	
	     

	 ( Recommendations

	· Facility has a designated armory/storage facility for weapons/ammunition

· Presenter has a written policy to address student’s maintaining control and storage of their firearms and ammunition

· Access to armory/storage facility is controlled/restricted

· Armory/storage facility equipped with decontamination station

	1500
Weapons Cleaning/Maintenance

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	Facility has a designated weapon cleaning area
	SG 2.1.4
	
	
	     

	Weapon cleaning area is equipped with the proper safety equipment
	SG 2.5.5
	
	
	     

	 ( Recommendations

	· Weapon cleaning area is equipped with a decontamination station, (e.g., eyewash and hand wash station, preferably with running water)


	1700
Arrest and Control Training

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	Presenter of Arrest and Control training/testing comply with Chapter 4 of POST Guidelines for Student Safety in Certified Courses
	SG Chapter 4
	
	
	     

	Facility is conducive to a safe training environment
	SG 4.1.2-4.1.5
	
	
	     

	Presenter provides instruction in all learning objectives and learning activities required by the TTS
	PAM D-1-7(d)(1)
	
	
	     

	Presenter administers and scores all tests required by the TTS
	PAM D-1-7(d)(2)
	
	
	     

	Facility has a written safety policy for Arrest and Control training
	SG 1.2.2
	
	
	     

	Safety policy should be maintained within the POST EDI system
	PAM 1053(a)(6)
	
	
	     

	Student’s receive instruction and are provided with written Arrest and Control safety policies prior to participation in the training
	PAM 1053(a)(6) SG 1.9.1
	
	
	     

	Protective gear is cleaned before and after each use by disinfectant or bleach solution to prevent communicable diseases (e.g., MRSA, Staph infections, ringworm, etc.)
	SG 4.2.3
	
	
	     

	The students shall inspect and clean footwear each time they leave and return to the mats
	SG 4.2.3
	
	
	     

	Mats are available when needed to protect students during takedowns and dynamic drills
	SG 4.1.2
	
	
	     

	Mats are clean and free from debris; Presenter has established regular disinfection procedure
	SG 4.2.3
	
	
	     

	Facility has an emergency medical response plan including emergency communications and medical response routes for each site
	PAM 1053(a)(6)
SG 1.10.1
	
	
	     


	First Aid equipment and materials are provided at all manipulative skills training sites
	SG 1.10.2
	
	
	     

	Arrest and Control training facilities
	
	
	
	Describe:
     

	Training environment and equipment
	
	
	
	Describe:

     

	Safety procedures and signage is conspicuously posted
	
	
	
	Describe:
     

	Miscellaneous/other
	
	
	
	     

	 ( Recommendations

	· Facility is properly secured and adequate signage is posted to prevent unauthorized persons from exposure to potentially dangerous situations

· Facility is properly secured and reasonably free from outside distractions

· An appropriate “mat room” or similar type of area, either permanent or temporary, is preferred 

· Safety briefings should be conducted at the beginning of each manipulative skills session or whenever re-entering a training site after an absence (e.g., lunch)

	2700
Facilities/Major Buildings Primarily Dedicated to Law Enforcement Training

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	Adequate office space for Presenter staff
	
	
	
	Describe:

     

	Presenter/Designee office space
	
	
	
	Describe:

     

	Instructor’s work space
	
	
	
	Describe:

     

	Clerical office space
	
	
	
	Describe:

     

	Location for private counseling of students
	
	
	
	Describe:

     


	2800
Office Equipment

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	Office Equipment and storage
	
	
	
	Describe:

     

	Reproduction/copy equipment
	
	
	
	Describe:

     

	Computers and software
	
	
	
	Describe:

     

	Telephone access
	
	
	
	Describe:

     

	File and Test Security/Controlled access
	
	
	
	Describe:

     

	2900
Restrooms/Locker Space

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	Security and controlled access
	
	
	
	Describe:

     

	Sufficient locker space is available for male and female students
	
	
	
	Describe:

     

	Sufficient restrooms are available for male and female students
	
	
	
	Describe:

     

	Showers available for staff and students
	
	
	
	Describe:

     


	3000
Classrooms

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	Classroom space
	
	
	
	Describe:

     

	Lighting
	
	
	
	Describe:

     

	Furnishings (e.g., tables, chairs, window coverings, etc.)
	
	
	
	Describe:

     

	Heating and air conditioning
	
	
	
	Describe:

     

	Acoustics/sound
	
	
	
	Describe:

     

	Classroom free of distractions
	
	
	
	Describe:

     

	Instructional aids
	
	
	
	Describe:

     

	Audio-visual equipment (e.g., television, DVD, projection units, etc.)
	
	
	
	Describe:

     

	Classroom Wi-Fi access
	
	
	
	Describe:

     

	Computer electrical outlets
	
	
	
	Describe:

     

	Multimedia software (e.g., PowerPoint)
	
	
	
	Describe:

     

	Dry erase boards, etc.
	
	
	
	Describe:

     


	3100
Study Aids/Media Center

	Program Review Standard
	Source
	In Compliance
	Notes

	
	
	Yes
	No
	

	Library/media center
	
	
	
	Describe:

     

	Computer lab/Internet access
	
	
	
	Describe:

     

	Current material/equipment
	
	
	
	Describe:

     

	Availability of current Expanded Course Outlines, TTS, Hourly Distribution Schedule, Learning Domains, and Student Workbooks to staff and students
	
	
	
	Describe:

     


	Addendum

	PAM
POST Administrative Manual ( available on POST website https://post.ca.gov/post-administrative-manual.aspx

	SG
POST Guidelines to Student Safety in Certified Courses ( available on POST website http://lib.post.ca.gov/Publications/Student_Safety_Guidelines.pdf

	TSA
POST Test Security Agreement, submitted by Presenter to POST

	TTS
Training and Testing Specifications Courses ( available on POST website https://post.ca.gov/training-and-testing-specifications-for-peace-officer-basic-courses.aspx

	Management Guide
Basic Course Management Guide Courses ( available on Basic Course website https://edinet.post.ca.gov/basiccourse/


Note: This guide is for reference only. For program specific requirements consult the PAM, Guidelines for Student Safety, TSA, and Penal Code.
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