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CoVMTSSION ON PRAOE OFPILSR STANDARDS .. TRAINLDG
MDTTES PIRST (Orzanizational) MIEITING

£y

Held io thae Office of the Atiornmey CGepersl

VA

5100 A.M., October 21, 1439.

-

Pursvcant to Seciion 13501 of tThe Pzrael Code, the Honscrable:
Stanley Mosk, Attoruey Gensral of the Statc of Califoraia,
convened the first meeling of the Cormissien on Peata O0f2lae?d

Standards and Tralning in the Confersnce Rocm of his 022iz2s in
the San Franclsco State Building st 9:00 AM., Octobexr 21, 145G.

There were present atl of the Cozmissioners:

ROBERT T. ANDERSEXN Tern ending September 18, 1960

Chia? Adainistrative Officer
Riverside County

. Court Eouse, 4050 Main Street

 Riversice, Callifornia

HOWARD W, CAMPEN
Chief Administrative OfTlcer
Santa Clara Couniy Office Building
180 West Rosa Sireet '
San Jose, Californis

Tel. OV 3-k000

Term 20ding September 18, 1651

.-

Tel. CY 5-1050

ALIEY B, COTTAR Term ending Sentecber 18, 1540

Sheriff, Siskiyou County
Court House

Yreks, Califorzia Tel.

Vi 2-51h1

LOEN R. FICKLIN Term ending Segtember 18, 1601 .

City Hanager
City Eall
T3 jdexin Sireet

Vallsjo, California Tel. MI 3-7683°
JAMES V. HICIS Term exding Septesber 18, 1301

Chief of Polic=2
Hall of Justice

to & B Streats

Sacrezanto, Callilomrmia Tal.

GI 2-50k1



COMMISSION ON PEACE OFFICER STLNDARDS .. - TRAINING

MIITUTES PIRST {Organizationsl) MIEDIUG

Keld in the Office of the Atlorney Genersl
San ¥Fraancisco State fuilding
9:00 A.M., October 21, 1555.

Pursvant to Section 13501 of the Peral Code, the Honorable
Stanley Mosk, Attormey Gensral of the State of Califarais,
convened the firat meeting of the Commission on Peaca Officer
Stendards and Tralning in the Conference Rocm of his Officas in
the Sen Fraaclsco State Building at 9:00 A.M., Qcteber 21, 1959.
Thare were present all of the Comnisslonera:

ROBERT T. ANDERSIY Tern ending Septegber 18, 1960
Chia? Administrative QIficer :
Riversids County
Court Eouse, %050 Main Street ' o
Riverside, California Tel. QV 3-k000

- w s cmm Taw ® e - [N

HOWARD W. CAMPEY Term ending September 18, 15661 -
Chief Administrative (fficer
Santa Clara County Office Building
180 West Rosa Street '

San Jose, Celifornia ' Tel., CY 9-1050
ALIEN B. COTTAR Term ending September ;85 1550

Speritf, Siskiyou County
Court House '

Yreka, Calitornia : Tal., VI 2-4141
LOHN R. FICKLIN Term ending September 18, 1601 .
City Manager
City Fall
31 Marin Street | .
Vallejo, California Tel. HMI 3-7683°
JAMES V. BICKS Term ending September 15, 1901

Chief of Polica
Hell of Justice
&tn & H Btrests
Sacrazesta, California T=l. GI 2-50L1
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"." MINUTES, Contimied . X
T DAN KELSAY Term ending September 18, 1962 -
Sheriff, Stanislaus County '
L~ P. 0. Box 858
L7 Modesto, California Tel. LG L-1251
,,53- SAMUEL LEASK, JR. Term ending September 18, 1662
Chief Administrative Officer
City Hall - ,
Los Angeles 12, California Tel. MA L4-5211

MARTIN C. McDONNELL Term ending September 18, 1960
Chief of Police : '
Police Department
215 S. Boston Street
San Mateo, California ' Tel. DI 2-1klk

GENE S, MUEHLEISEN Term ending September 18, 1962

Captain, Police Department
oo o 801 W. Market Street : : )
San Diego 1, California: Tel. BE 2-6981
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Attorney General Mosk opened the meeting by introducing his associates
in attendance who were:

RICHARD R. ROGAN
Chief Deputy Attorney General
Los Angeles Office

MELVIN L. HAWLEY
Deputy Director
San Francisco Office

EUGENE HUSTON
Chief Administirative Officer
Sacramento Office

PAT FRAYNE _
Spacial Representative~Public Information Officer

Sen Frencisco 0ffice

-

Attorney General Mosk presented each Commissioner with a booklet cone
. taining a copy of the Act which established the Commigsion, it being
. Assembly Bill 1448, Chaptered 1823, approved by the Governor July 11, 1959,
: effective Septemder 18, 1959. The booklet also contained a Roster of the
Commissioners, a digest of the law, samples of State forms and procedures,



MIRUTES, Contilinued

and a copy of the State Administrative Procedure Act. He then addressed
the Commission relative to the purposes of the Statute, the hopes and
aspirations of its authors and sponsors, and then contributed his own
thoughts regarding his expectations from the Commissicn. Attorney
General Mosk concluded his remarks by thanking each member for accepting
appointment to the Commission and volunteering their services to its
purposes. He volunteered the services of his Office, both in the legal
field of the Attorney General and the enforcement field of the Department
of Justice, and announced that Mr, Hawley would represent him at the
Commission meetings and that Mr. Huston would be available to sssist

'1n the establishment of their offices.

Attorney Gereral Mosk, serving as convening officer, asked for nomina-
ions for Chairmasn of the Commission.

On motion, duly made by Commissioner Muehlelsen, seconded by Coamissioner
Hicks and unanimously carried, elected Lohn R. Ficklin, City Manager of
Vallejo, Chairman of the Commission.

\
Chairman Ficklin appo_nted Robert T.- Andersen, Secretary pro tem,- to- -
record the business of the Commisaion.

Chairman Fickliin asked for nominaticns for Vice-Chalrman. Robert T.
Arndersen was nominated but declined the ncmination in favor of law
enforcement officer representation. Martin C. McDonnell, Chief of Police,
San Mateo, was nominated bul declined nomination in favor of Southern
Californie representation, the Chairman already being a Northern Cal-
ifornia resident. Comissioper Gene Muehlelsen, Cepiain, San Diego
Police Department, was nominated and unanimously elected Vice-Chairman

of the Commission, :

Chairman Ficklin expressed the sppreciation of the Commisaion to Attorney
General Mosk for his remarks regarding the history of the Legislation
which established the Cormiseion; his offer of the staff and facllities
of his Department to assist the Commission; and, the handbook supplied
sach Commissioner (described heretofore) which he was sure represented
many hours of work by the Department of Justice ataff.

The next order of business was to determine the headquarters office of

the Commission and establish a regular place of meeting. It was the
unanimous action of the Commission that the headquarters of the Comiassion
be tentatively Sacramento and that the regulsr meetings of the Cormission
would be held in the Offices of the Attorney General in Sacramento or

Loa Angeles In recognition of the extreme length of our State.

The Comnission then discussed varlous subjects of organization, State
procedures, Department of Justice assistance, snd similar matters of
general orientation. Questions of law were anaswered by Chief Assistant
Attorney General Richard Rogan. Law enforcement services within the
Department were expiained by Deputy Director Meivin L. Hawley and Chief
Administrative Officer Eugene Huston explained recrultment problems,



MINUTES, Continue@

Civil Service Rules and Regulations, budget requirements regarding
expenditures and revenues, travel expense allowances, and similar subjects.
Mr. Huston also announced that the State Controller had recorded $712.52
on depesit in the State Treasury pursuant to the Revenue Section of the
Statute which refers to the Peace Officers Training Fund (Section 13520

of the Penal Code).

Chairman Ficklin called the attentlon of the Commission to Section 13503,
Sub-section B, which provides for the employment of an Executive Secrztary
to the Commission. The duties and respousibilities of the position were
discussed extensively as were the prerequisites regarding the background,
education and experience. The components of the position were deliinsated
for purpeses of constructing a set of specifications which would be used
to establish a salary range and to guide the appointee in the exercise of
his authority. These factors are itemized and scheduled within attach-
ments hereto and were used to construct a letter of specifications for

the position, which also is attached. Having agr=ed upon the statement
of duties and the minimum requirements, the Commission agreed to publicize
recruitment for the position. It was determined that publicity could be
distributed end applications received by the Commission not later than
November 16, and that the applications would be mailed in care of the
Office of the Attorney General.

A copy of the Announcement or “flyer" is attached to these Minutes.
Chairman Ficklin appointed Commissioner Howard Campen and Commissicner
Gene Muehieisen to work with him as a subcommittee to. screen the appli-

‘cations to at least the three most promising prospects who Would then

be presented to the full Commission for interview, \
N\,

Oz motion duly made by Commissioner Andersen, seconded by Ccmmigsigner
Hicks and approved by the Cormissien, the factors of duties, education
and experlence, applicable to the Executive Secretary position, were to
be constructed into a set of specifications which were to be transmitted
to the Director of Finance with a formal request for the establishment
of =n sppropriate salary and that recruitment for the position be upder-
taken without the salery knowledge in order to expedite the appointment
and advance the organization of the business processes of the Commission.
The Office of General Administration of the Pepartment of Justice made
available the facilities of that Office to implement the execution of
this planning,

Commissioner Campen introduced the subject of whether or not the
Cormissioners should consider a budget for the remainder of the fiscal
year. It was determined that e budget would scon ve required but thet
the matter would be deferred until the next meetlng when 1t was hoped
the Executive Secretary could be a party to the discussion.

Commissioner Muehlaisen proposed that the Commission estadblish minlmum |
standards for recruitment and training (for Pesce Qfficers) as soon as
posaible. He read to the Commission the proposed. minimum reccmmended
standards as compiled by the Peace Officers Association of the 3tate of
California and also informed the Ccmmissioners of the minimum training



MINUTES, Continued

standards. Commissioner Muehleisen stated that these two compilations
represented a considerable smount of work on the part of a Subcoammittee
of the Peace (Officers Asscciation and stated that this work could serve
as a starting point for the Cammission. During the ensuing discussion
it was learned that many of the members of the Commission had worked on
this compllation and there was general agreement that these standards
vere a good foundation upon which the Commission could start thelr work.
It was agreed that the proposed minimum recommended standerds and the
minimm training standards would be reproduced by the Office of General
Administration and copies supplied to each Commissioner as well as the
others present at this meeting. The subject of minimm standards was

“to be put on the agenda for the next meeting of the Ccmmission a5 one
of the primary items of business.

During the course of the discussion of the preceding item it was the

general agreement of the Commission that regionel meetings showd be

held in various sections of California to give interested City and County
officials an opportunity to meet with the Commissioners and discuss the

minimum standards and the problems that local Jurisdlctions will have

in applying to the Commission for essistance.... ... . . . . & ;oo o

There was discussion regarding the construction of a Roster of existing
programs and existing facilities. While it was agreed that such a

. Rogter wes most important to the conduct of the Commission, this would
be oune of the first duties to be assigned the new Executive Secretary.

* Commissioner Leask introduced the subject of holding meetings at such
times and places as practical with reguests from Boards of Supervisors
or City Councilmen, that the Commissioners may promote the program of
standards and training and thus fulfill the purposes of the Ccmmission.
Comniissioner Muehleisen suggested thet such programming couid be under-
taken in conjunction with the Sheriff and Chief of Police Zone Meetings
conducted by the Attorney General's 0ffice and the Department of Justice.
Deputy Director Hawley explained the progrem of Zone Meetings, the
various Police Officer Associstions in Californis and the time of their
annual conventlons, and displayed a map of California showing the wvarious
zones organized by the Disaster Office (Civil Defense} which, it is
expected, will become a standard for all Zone Meetings. Commissioner
Campen emphasized the neéd.for good public relations with the locel
Jurisdictions that there may be no misunderstanding of the purposes of

- the Commission. In the ensuing discussion it was emphasized that though
the Commission would probably orient their meetings largely toward the
law enforcement administrators, speclal effort should be made to sollcit
the attendance of Supervisors and Councilmen. \

\
Chairman Ficklin opened the meeting for general discussion and consider-
able time was spent in the method for adopting rules and regulations
: under the Administrative Prgcedure Act of Californiz. It was decided
. thst this was a matter to be pursued by the Executive Secretary and when
the stafling of the Commission had besn completed.



MINUTES, Continued

Motion duly made by Commissioner Muehlelsen, seconded by Commissioner
Hicks and unanimously carried, that regardless of whether hearings are.
mandatory under the Administrative Procedure Act, the Commission hold
hearings throughout the State as required and that at least one and
preferably two Commission member should, together with the Executive
Secretary, attend all such hearings. That the workload of such attend-
ance could be divided among the Conmissloners, depending upon the
geographical area of the hearing, Commissioner Hicks suggested that
meetings of the League of Californla Cities and all like organizations
could be utilized as & sounding boerd for the Commisslon proposals.

It was decided to hold the next meeting of the Commission on December 3,
1959, at 9:30 A.M., in the 0ffice of the Attorney Gensral, Fifth Floor,
Library and Courts Building.

The meeting was adjourned at 12:30 P.M.

S g _fotii’?ZZLJ/p- R

wgene Hyston (Acting Secretary)



MINIMUM TRAINING 3TANDARDS _ ’

Recommended by Training Committee, Peace Offlcers Asmoclation
of Callfornia

In reapect to your request that ocur Committes supply you

with a suggestad curriculum for the new Paace Cf{icers! :
Minimum Standardas and Qualifications lLegislation, I appointed
a subcommittee from the north and one from thsa south., The
northem subeccmmittee, chaired by Hlchael N, Canlis, iUndsr-
sherifi of San Joaguin County, met with a representative
group on November 6th, 1958. Subsequent to this meoting,
the information &8 submitted by Mike Canlia was reviewed by
our southern subcommlttee on November 18th, 1958, “The
material as submitted by Miks Canlis was used sxtanalvaly

for arriving at the final format as sel out hareln below,

I call your attentlon to the two subcommitise meatings to
indicate to you that we not only utlilized rapreasntatives

ptate-wide but from 1aw anforcement agencies of varying aizesn Y

and degrees,

Both mubcommittees were In accord and agrsement that the
program ba developed to the factors that involve Jurif.
dictions of the mmallest slze as a unit of measurement
for training of the unit of one (single pearaon).

The posslbllity of psrsonnel being relievad for training,
recrult training, inesarvice tralning, on~the-job training,
and available pre-~servide tralned personnel were also examined.

Ths following 1z the Training and Education Committes's
detarmination based on tha foragolng considerationsz:



PROPOSED MINIMUM RECOMM=NDED STANDARDS

Cltizen of the United Stetes.

Minimum age of 21 years.

Fingerprinting of applicants with a search of local, state
and national fingerprint files fto disclose any criminal
record,

Shall not have been convicted of a feiony in'this state or

any other state, or have been convicited of any offense in any
other state whilch would have been a felony 1f committed In thils
state. ‘

Good moral character as detérmined by a thdroughrbackground,
personal history and character investigatlon which includes

Aintervliew of neighbors, assoclates, teachers, employers, ete.

Graduation from high schocl or a passing of a General
Educatlion Development test indicating high school graduation
level,

Examination by a licensed physleclian and surgeon. Only those
applicants shall be eliglble for appolintment who are found to
be free from any physical, emotional or mental condition which .
might adversely effect performance of duty as a peace officer.



. PART I - PRE-WORK TRAINING {AFTER BEING SWORN
| | AND ON THE JOB BUT BEFORE ACTUAL  °
ASSIGNMENT) |

1.

Organization of political subdivision.

a. Explanatlion of the basic functlions
gf the various departmentas and
ivigions comprising the city and
county.

Organization of department.

Basié police respeonsibility in the ad-
miniatration of criminzl Justice,

‘8, Attitudes, ethics, civil rights

and public relations.

Departmental policies and procedures,

- Legal and moral aspects of the usas cf

flrsarms and rosiraining-equipment, . . - ) . . .

Firearms training (range)

a. Pundamentals of revolver shootling.
Laws and mechanics in aresst, seanchea
and selzures,

a. Definition of crime (felony,
misdemeancr. )

b. When felony or miademeanar arrests
can be made, ,

¢. HWhen searches and seirzures can be
made.

d., Issuance of citationa.
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PAR? II -~ MINIMUM BASIC RBCRUIT TRAINING (70 BE
ACCOMPLISHED WITHIN THE FIRST YEAR OF -
EMP LOYMENT)
1. Orientation.
2. Classaroom note=taking -
3. Humhn relations.
4, Laws of arrest, search and selzure
5. HRules of evidence,

6. Criminal law (including federal, state,
and local). .

7. Traffic laws, including state and local.
8., Traffic acecident investigation.

_-9.  Beat patrolcénd observation

10. Interrogation and statements

11. Physical training and defensive tactica.

12, Crowd and panic control.

13, Mechanics of arrest,

14, Police weapons and thelr uge.

15. Police communications.

16, Collection, identification, and pras;

ervation of evldencs, including fileld
note~taking and crime scene recording,

17. Report writing

18. Description of persons and property.
19, Juvenlle procedure

20, Courtroom dameanor

2l. Detentlon, custody and transportation
of prisoners.

U - W N . R i s N«
.

1 hour
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% hours
6
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PART I1 - MINIMUM BASIC RECRUIT TRAINING (continued) ¥

22,

23.

a4,

25.

Fundamentals of civil processes and
relation to police officers.

Raslce criminal investlgatlone and
procedures. {Will include prowlers,
mental l1llness,; domestic complaints,
miasing persons, narcotics, vagrancy,
sex ¢rimes, assaults, homicide, theflt,
burglary, robbery, and auto therfts,)

First alid.

Discussion, review, andi examinatlion,

I

My

s

1 hour

24 hourﬁ

8
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COMMISSION ON PRACE OPFICER STANDARDS AND TRAINING
PROFOSED DUTIES OF EXRCUTIVE SECRTTARY

Serves as Administrative Officer & Sccretary of
Commiasion

Performs all rosponsibilities under the act end
pursuant to diroction of the Commlszlon
Recormends procedures necessary for tho impleren-
tation of the act,'including forns necesaary for
the %training program

Hires all subordinate erployees undar Civil
Sarvice_ruiéé and‘regulations )
Recormends staﬁdards,of training and recrultment,
a3 requlred by act, and develop fpr approval éf
the Commisslon programa.to implement the
maintenance of these standards

Recommends formulas and programs for équitaﬁle
distributlon of available funds to jurisdictioﬁs':
Promqtes acceptance of minimum standards of
training and recralting throughout %hé Sfate
Inspects reciplent Jurisdictions for compllencs
with rules and regulgtions of Gommigsion

Prepares Agenda for Commiassion mesetings

. Directa special studles as reguired by the

Commis=slion

Other dutles as assigned



Schoedule 2

COMMISSION ON PTACE OFPICER STANDARDS & TRAINING
MINTIIMOM REQUIRTMENTS FOR THT POSITICN OF
FXFCUTIVE STCRETARY

1. A miInlmum of 10 years in full timz paid
expoerleonce as a prineipal adminigtrator
in law enforcémant

2. Demcnétratéd eﬁperience and abllity ?o
direct_a training progranm

3. Educatlon: Graduation from an acersdited
l} year university or college

Iy, Treedom from dlsabling defacks



-

EATUTIVE SFCRETARY
COSSICN O PEACE QFFICTR STANDARDS AMD THAINING

]

Defiuition:

Undaer direction of the Copmisalion on Peace Officsr Standards =nd Treining,
to sarve as sdministrative officer and secretary to the Cosmisslon; to plan,
orranize and direct the steff of the Jamiasion; to adzinister the propram of
tbe Commisalon; snd, to do other werk as reguired.

Typical Tasks: |

In acecrdance with the policies gataliished hy the Comaissicn, merves s
adninigtrative officer and secretary to the Commisaion; plans, organizes, snd
dirocts the werk of the staff of the Cemmpiassion; administers the progr=s of
the Commiseicn; performs, as delaghted, the respomaicviliities of the Cosmissiom
pursuant to the poverning statutas; makes reecmmendatioes ¢o the Comriasicn ¢a
atandazds of recruitment and training and develops prograse to implemsnt e
seintanance of these ptandards for approval of the Commission; palkss recosmsnis-
tions for prozreams and formulas for squitabls dlatxitution of avallabla fupdsn
to participating Jurisdictions; promctes acceaptance of the Comminsion establishad
minisnm standards for recruliment and training throughout the State; irguires,
inopacts or otherwine determines rsciplent jurisdictiods adhsrence to standards
or rules and requlations estanlisnhed by the Coemilssion, or supgrvisas sueh
inguirias or inapecticons) preparass agenda for Coomlasion zsetingg; recurds aad
maintains {iles of meotlngs and foreal tranasctions of Commission; instibtwtes
or directs special stuiles required 'y the Cormisalon; ceompiles repcris; proe
pares puclic information material; interviews paople, receives and presarss
diffienit gorrespondence; yeorzmaants the Cdrmission and mslkes public addropues.

Minimm Jualifications:

Experisncs: A minimumm of tan (10) years of full-time paii experiarce a8
A prineipal adnintstrater in law enforcemant with demonstrabed
experience and arility to dirsct a training progranm,

and

Education: fradvation frem an scersdited university or four (k)
yaar college.
and :

Krowledpe: Wide Xnotrladze of ard acilily to interpret ond apply
Sectiona 13500 - 13523 of %the Penal Cods; wide inovladse of and
auility to apply the principles of lav anforcement scéministration
and law enforcemant training; zeneral keovledze of educationel
institutions, private schools, and covermsental arganizaticns
offerinz poliecs trainingy general koowlsdgs of the priccipiss of
perzoncel marcagmeant and supervision) sbility te plan, organizae,
and direct the work of oihers; familiarity vith accounting azd
Tirnancizl racord keeping princlipiss; fomilinrity with office
nanagsment principyles and petheda; abllify to zstablish sgd
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Exeeutive Ssoredary,
[LCemmission cn Feaos Offlcer Standards and Tralning ‘ -2~

malntain cooperative relations with puvlie, police and educational
agencies &nd the putlie; abllity to suparvise the preparation of
reports; ability to develoy and asaist in the crganization of
special prograsa, studies and plans; abillity to addrass sn audience
effactively) ability 4o analyme situatisns accurataly end to adopt
an effectiva course of oation) ability to usa good angllahj ability
to writs effectivaly; ability to dgal tsckfully tut effeetively
“with the public and assosiates; ability to maistalin cooparaiive
ralatisns with perscns ccatactesd in the course of the woek,

and

Speelal parsenal characteristics: Neat personal appsarscee; tact,
ool pddress, plsasing parsonality, polse, and freedoa from 4ia-
abling dsfecta,
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FROM
CALIFORNIA . _ S
.,,‘EPARTMENT ANNOUNCEMENT

JUSTICE

SERKS - ,

APPLICANTS EXLCUTIVE SECRETARY S A -
' ~ to the ' L  _v_‘w§H
comnlssxon ON PEACE OFFICER STANDARDS AﬂD TRAINING ‘ T
Apply to: Commission on Peace Office* Stsndards & Training

c/o Melvin L. Hawley, Deputy Director . e e
>-State Departmént of Justice e e e }“, : :
: 10k Tibrary and ‘Courts Building %% Fuersae

Sacramente, 14, California

e .No sPecial forms required,n- i T i
"‘An autobiOgraphica* dletter uil_ ‘be aporapriate:,

=BT TTA

ﬁ‘ﬂF—ﬁﬁﬂfﬂ‘?
ﬂﬂ ‘—*Lc;cv"h?

i

: x._ vy POBit
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o be establishédﬁj,
. ﬁ(Ccmmensurate vi th duties and responsxbilities

ooEnw

hDecember 1o,v1959 5

SReRET A Tt

(Must be. recelved by:. thia date) 'ﬂ"n‘T}gﬁF-TQ_;;ﬁ W T

e Application Aﬁp.aisal.4w__, .. . by Committee of the Commission ‘ .
e S he Lommission will interview three {3) selectees

Intervigwr

= b b AL

In accordance with the policies establlshed by the Ccmmission, serves &s adminis-

trative officeri andi8écretary-té the Commission; plans, organizes, apd directs the work

of the staff of the Commission; administers. the progrems of the Commission; performs, as
delagated, the responsibilities of the Commission pursuant to the governirng statutes;

makes: recommendationssto the Cctmission on standards of recruliment and tralning and _
develops programs to«imp*ement the maintenance of thege’ st&ndaras*fo ‘approval of’ une Sl
- ammission,-makes~recommendations for programs-and formilas® for- equitable distribution
: #avallable®funde- to partidipating jurisdictions; promotes” aéégptan e of the Comisglon.
“atanlished minimum.standafds- for-recrnitment and training throughout the State;’inquir es,
inspects or otherwise determines recipient Jurisdictlon's adherence to standards cr rules.

end regulations-éstabiished!by the-Comission, or supervizea such inguiries or lnspections; .
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TEePRISE DI DOUSLEIES USISLET.wE Lellon Ol

.ﬁoreparessagenda”ToriCommiasion meetings ;- records anﬂ ma;ntains“files of meetings'ani,
ermgl*trans&ctions-of Commission, institutes or- direct ”special studiea required by*‘

.makes Lpublzie@ad.dresses. S ‘. HisEd
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Graauation from &n accredited university or four (h) year college.

knowledge of the principles of personnel, management. &and supervision;; ability: to. plan,
argnn;ze; and direct the work of ouhers,yfamiliarity;with eccounting and financisl .
record ‘keeping principles; familiarity with office mansgement principles snd metbods; -

ability to establish and malntain cooperstive.relations with public, police and educa-

-Experience: A minimum of ten (10) years of full-time paid experience &s a principal
cadministratorsid law enforcement with aemonatrated experience and &bilitv to

S Wide kncwledge of and abillty to interpret\and apply Secticns 13500 - 13523 of the
’ “enal Coae, Mide Ikmowledge of and ability. to spply-the principles of law enforcement
adninistration end law enfarcement tr&ining, general kmowledge of educationel institu-

-~ .= tions, private schools, and governmentsl Organizations..offering police treining; general

. oDAl ‘sgencies and the public; ebility to supervise the preparation of reparts; sbility
o

develop and assist in the organization.of. special-programs,: studies: and plane;- ability' o
to- add;gss en, audience effectively; abi;}ﬂy 10 analyzquituationa accurately and to adopt. ...
" an Effective course of .action; abilify to use good english; ability tc write effectively;
~ability to deal tectfully but effectively with. the.public- andmassociates*-ability to

maintain cooperative relations with persons” “Contacted “in-'the” course of the work.
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e B Spéci-slt'pe-;éon.a‘.i.E.rué;écter*'sficS' Nea.*‘.pﬂrsona.l appe&ra.nce ‘tz-:.ct good. an.dress,
pleasing persoq&lity, poise, and i‘reedcm “Prom’ d.:.sa."bling der' .




